MMHOBPHAYKH POCCHU

denepanbHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTENbHOE YUPESIKICHUE
BbICLIET0 00pa30BaHUs
«Poccuiickuil rocy1apcTBeHHBbIN T'YMAHUTAPHbIH YHUBEPCUTET»
(®I'bOY BO «PI'TY»)

®dakyIbTET ApXUBOBEJICHUS U TOKYMEHTOBEICHUS
Kadenpa apxuBoBeneHus

APXUBbBI JOKYMEHTOB 11O ITUYHOMY COCTABY

PABOYAS [TPOTPAMMA JJUCHUTIJIMHBI

Hanpasnenue noarorosku: 46.03.02 /fokyMeHTOBEAEHUE U apXUBOBEACHNE
HanpasnenHnocts: ApxuBHOE Je10 3a pyoexxoM. Mcropusi, KyapTypa U apxuBbl OpaHiun
YpoBeHb BhICIIET0 00pa3oBaHus: OakagaBpuaT

®dopma 00yueHHs: OuHas

PII/I agantupoBaHa s JviL
C OTPAHUYEHHBIMU BO3MOXHOCTSAMM
3710pOBbSI U UHBAJIMJIOB



Mocksa 2022

ApXHBBI JOKYMEHTOB 110 JIUYHOMY COCTABY
Pabouast mporpamMma TUCIUTITAHBL

CocTaBuUTENb:
K.W.H., ToneHT kadenpsl apxuBoBeaenus E.C. 'epacumoBa

YTBEPXIEHO
[Iporokon 3acenanust kadeapbl apXUBOBEICHUS
Ne 5 01 31.03.2022 1.



OrnasneHue
I, TIOSCHUTEIBHAS BATTHCKR. c...eeiuveennreeuteeiteeateestteeateesteesateesuteeabeessbesabeenbaeeabeesseesabeenseeennbeeeenbeeeenneeeeenneee 4
1.1. edb M 3aJQYH TUCIHHIITIHHBL. .........uvvviiiieeeieiiiiiiieeeeeeeeeeeeiitreeeeeeeeeessetrrreeeaaeeeeeeeaaaaaseseseesessssnes 4
1.2. IlepevyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 AUCHMUILIMHE, COOTHECEHHBIX €
HHAUKATOPAMM JOCTHKEHUS KOMITETEHIIMI. ......cooiuiiiiiiiiiiiieiiieeniieesiteeniteeesiteeesiteeeeteeeaaeesaneeanans 4
1.3. MecTo AucuMIJIMHBI B CTPYKTYPe 00pa30BaTeIbHON MPOTPAMMDBL......ccc.oeouieniiieeaiiieeniieenns 4
2. CTPYKTYPA JVCIIAIIIIMHDBL. ....c.u.eeureentrenettenteeniteeteesareeseesaeeenseessseenseesaseenseessseenseesanesnseessneesanneeessneeennnns 5
3. COHCPIKAHUE JTUCIIHTIIIIIHBL. ... .vveeerreesereeensreeenereeesseeasseessseessssesasseessssesssssessnsseesssseesnssessnsseessnsnsseeesen 5
4. OOPa30BATEITBHBIE TEXHOIOTH . ....ccuveeurerrenreemrerteenseententeensesasesseenseessenseensesasesseenseessesseensesssenseeenseeennns 7
5. OIleHKa IaHUPYEMBIX PE3YITBTATOB OOYUCHIS. ....eevuvveeeurreernireenrreerseeenseeensseeessseesssssseesssnssseeeesannes 9
5.1 CHCTEMA OIEHMBAHMI. ..........ccoeeiiiieeeneeeeeeeiiieeeeeeeeeeeetaaaaaeesesestttsaanaesesesstssmnisesssessnnseessnneees 9
5.2 Kpurepuu BbICTABJICHUS OUEHKH MO TUCIHIIIIHHE. .....c...eortiinmiianiienieeniteeteenieeeenieeeesnieeeens 10
5.3 OueHouHble cpeacTBa (MaTEPHAaJIbl) IS TEKYILIEro KOHTPOJISI yCIIeBaeMOCTH,
NPOMEKYTOYHOM ATTECTAUMH 00YYAIOLIUXCS MO THCHHIITIHHE. ......couveeitiaiieiienieeniteeieenieeneeeenns 10
6. YuyeOHO-MeTOAMYECKOE M UH(DOPMALIMOHHOE 00ECTIEUEHUE JUCTIMIIITUHBL. ....ccvvveeenivieeenieeeeiieeanns 12
6.1 CHHCOK MCTOYHHUKOB M JIMTEPATYPDL.......eveeeeiieeiieeeiieenureenteeenseesnnseesnsseesnsseesnsseessssssseeeeens 12
6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJICEKOMMYHUKAIIMOHHOM ceTH « AHTEepHET?.....14
6.3 IIpodeccnonanbubie 0a3bl JTaHHBIX U HHPOPMAIIMOHHO-CIIPABOYHBIE CUCTEMBbI................. 14
7. MarepuaabHO-TEXHUYECKOE 00CCTIEUEHUE TUCIIUTIIHBL. ... ..eeuvieereenteenieeenteesneeeseenaeeenseesnsesnseenaeens 15
8. Obecneuenrne 00pa30BaTEILHOTO MPOIIECCA IS JTUI] C OTPAHUUYECHHBIMU BO3MOKHOCTSIMU
3IIOPOBBS U THBAIIHIIOB. . ... eeuvveuteenteesnseesueeanseenueesnseessaeanseansseanseessseenseessseanseessseanseassseensseessnsseesssseessnsseens 15
9. METOUUCCKIE MATECPHATIBL. . ..veeeuereeenereeenereeasreensseeensseeenssesensseesnsseesnsseesssessnsessssseessssssseeesssnsnsseeeens 16
9.1 TIIaHBI CEMUHAPCKMX ZAHIATHI . ...c..eeiiiiiiiiieiiiieeniteeeieeeriteeesiteeeiteeebteesbteesabeeeeeenanabeeeeennns 16
9.2 Mertoanuyeckne peKOMEHIAHUH MO0 MOATOTOBKE MUCBMEHHBIX PADOT.......c..oeevvviieannnennn. 19

[Tpunoxxenue 1. AHHOTaLUs paboUel TPOTPAMMBI TUCIIUTITAHBL. .....cevveeuteeneeeeeeeneeeeseesaeeeseeseneeesnneens 21



1. IlosicHUTEILHAS 3aIUCKA
1.1 Ilean u 3apa4uy JUCHUILIHHBI

Ienp auCHMIUIMHBI COOTHeceHa ¢ pe3yiabTaroM ocBoeHuss OIl BO  (dhopmupyembivu
KOMITCTCHIIHSIMHU ).

Lenp AMCUUIUIMHBI - H3yYEHHE  TEOPETUYECKHX M METOJMYECKHMX OCHOB paboThl C
JOKYMEHTaMH IO JUYHOMY COCTaBY B apXMBax: OpraHM3allMii, TOCYAapCTBEHHBIX U MYHUIIUIAIbHBIX
apXHMBax U OCHOBHBIX HaNPaBJICHUN pabOThI CHIEIUAIN3UPOBAHHBIX APXUBOB 10 INYHOMY COCTAaBY.

3amaun OTUCIUILIAHEL:

- U3y4eHHE ¥ OCBOCHHE HABBIKOB O(OPMIICHHS KaJpOBBIX JOKYMEHTOB IS ME€pelaul B apXUB
OpraHM3alMM U MOCIEAYIOLIEro XpaHeHHsI B ApXHBE;

- H3y4YE€HHUE METOJUMKH U OCOOCHHOCTEH ONUCaHWA JOKYMEHTOB IO JIMYHOMY COCTaBy,
COCTaBJICHUS CIPaBOYHO-TIOUCKOBBIX CUCTEM K JIOKyMEHTaM o JTUYHOMY
COCTaBy;

- BbIpa0OTKa HaBBIKOB HAyYHO-TEXHHUUECKONH 00pabOTKHU TOKYMEHTOB;

- W3yYeHUE METOJUKU M OCOOCHHOCTEH NMPOBEJECHUS HKCHEPTH3bl IIEHHOCTH JOKYMEHTOB IO
JMYHOMY COCTaBY U KOMILIEKTOBAaHUS apX1Ba JOKYMEHTAMH IO JTUYHOMY COCTAaBY;

- U3y4eHHUe METOIUKU U OCOOCHHOCTEH XpaHeHHs JOKYMEHTOB IIEPCOHAIILHOTO XapaKTepa;

- U3y4YeHHE OCOOEHHOCTEH HMCMOIb30BaHMs JIOKYMEHTOB NEPCOHAIILHOTO XapaKTepa U 3aIlUThl
NIEPCOHAIBHBIX JaHHBIX B X0J1€ UCIIOJIb30BaHUS.

1.2. IlepedyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00y4eHHs 110 JUCHMUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMHU JOCTHKEHUs KOMIIeTeHIN i

Komnerennus Nupukaropsl Pe3yabTarsl 00y4yeHus
(Ko 1 HAUMEHOBaHMUE) KOMIIeTeHI U

(KO 1 HANMEHOBAHUE)
IIK-1 Crioco6HOCTH IIK-1.1 3naer npuHmnel | 3HaTh: TpeOOBaHMS K OpraHU3AIUN XPAaHCHHS
IIPUMEHSATh HAY4YHO- Y HAy4YHbIE METOJIbI JIOKYMEHTOB 110 IUYHOMY COCTAaBY;
METOUYECKHE OCHOBBI OpraHM3aly XpaHeHus, YMeTh: aHaIM3UpOBaTh LIEHHOCTh
JIOKyMEHTOBEJACHUS U KOMILJIEKTOBAHMSI, y4eTa U | JOKYMEHTOB C LIEJIbIO UX XPAHECHHUS;
apXUBOBECHUS B MCIIOJIb30BAHUS APXUBHBIX | MCIIOJIB30BATh TEOPETUUECKUE 3HAHUS U
npodeccuoHaIbHOU JIOKYMEHTOB Ha METO/bI UCCIEAOBAHUS HA IPAKTUKE;
chepe pa3IMYHBIX HOCUTEISAX BnaneTs: HaBpIKAMH COCTABJIEHUS OMKUCEN

JIeJT, TIOATOTOBKH JIEJ K TIepeiaue B apXHuB
OpraHu3alMH, TOCYIaPCTBEHHBIN WIH
MYHUITUTIAIBHBIA apXUB; HaBbIKAMHU
COBEPIIICHCTBOBAHUS PAOOTHI C ApXUBHBIMU
JIOKyMEHTaMH, IPUHIMIIAMH OpraHU3alHH
apXUBHOTO XpaHEHUs JOKYMEHTOB B apXHUBax
OpraHu3aluii.

1.3. MecTO IUCUMIIMHBI B CTPYKTYpPe 00pa30BaTe/IbHON MPOrpaMMbl

JuctunnuHa « ApXUBBI IOKyMEHTOB TI0 JIMYHOMY COCTaBY» OTHOCHTCS K 4acTH, (hOpMUPYeMOil
yYaCTHHKaMHU 00pa30oBaTEIbHBIX OTHOIICHH OJIOKa TUCIUIUIMH y4eOHOTO TUTaHa.

Jns ocBOeHMS TUCIUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHUS U BiaJieHUs, CGOPMUPOBAHHBIE B
X0JIe M3YUYEHUS CIEAYIOLUX AUCHMILIMH U MPOXOXKACHUS MPAKTHK: «ApPXHMBOBEJIECHUE», «APXUBHOE
MpaBo», «ApXHUBHAs IBPUCTUKA», «O3HAKOMUTEIbHAS IPAKTUKAY.

B pesymbraTte OCBOCHHMS AUCHUIUIUHBI (QOPMHUPYIOTCS 3HAaHUS, YMEHUS M BIAJICHUS,
HEOOXOMUMBIC [UISI M3YYCHHs CIEAYIOUIUX JUCHUIUIMH W TPOXOXKACHUs MpakTHK: «VcTopuko-




apxuBOBemueckas Hayka Bo @panium», «ApxuBHoe oOpa3oBanue B Poccuum u Dpannmmy,
«VcTopruyeckne UCTOYHUKY B MHPOPMAIIMOHHOM 001IeCTBeY, «[IpeaumioMuas npakTuka.

2. CTpyKTYypa TUCHUNIUHBI
O61mas TpyA0EMKOCTh AUCHHUIUTHHBI COCTaBiseT 3 3.¢., 108 akageMuuecKkux 4acos.

CTpykTypa IMCHHMILIMHBI 1JIs1 04HOH (popMBbI 00yUeHust

O0beM auCHUIUIMHBI B (QopMe KOHTAaKTHOW paboThl OOyyarommxcs C IelIaroru4ecKUMHU
paboTHUKaMu U (WIM) JMIIAMH, NPUBJICKAaEMbIMH K pean3ali 0o0pa30BaTeNbHON MpOrpaMMbl Ha
WHBIX YCJIOBUSIX, IPU MPOBEIECHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yueOHBIX 3aHATHNA KonuuectBo
4acoB
7 Jleknnn 24
7 CeMuHapbl/1a00paTOpHBIC PAOOTHI 36
Bcero: 60

O0beM aucUUIUIMHBI B (OpME CaMOCTOSTEIbHOW paboThl 0Oydaromuxcsi cocTaBiser 48
aKaJIeMHUYECKHUX YacoB.

3. Conep:xanue IMCUMIINHBI

Ne | HammeHoBaHue pa3aesia Coaepxanue
AUCHMILTHHBI

1 WNndopmannonnas u JIOKyMEHTBl 11O JINYHOMY COCTaBy KakK HMCTOYHMK
HpaKkTU4ecKas IICHHOCTh | TPYZAOBOM JeATENBHOCTH TpaxaaH P® M MHOCTpaHHBIX
JOKYMEHTOB II0 JIMYHOMY | TpaK[IaH.
COCTaBy KaK HCTOPUYECKHX HcnomHenne  COLMAIbHO-IIPABOBBIX  3alPOCOB  —
UCTOYHUKOB MacCOBOI'0 | BAKHOE HAIIPaBJICHUE ACSITEIbHOCTH apXUBOB.
XapakTepa. 3HadeHUe U ConManbHO-IpaBOBas 3HAYUMOCTb COXPAaHEHMs 3TOM

UCTIOJBb30BAaHUE  apPXMBHBIX | JOKYMEHTALMU JUIA 3alUThl 3aKOHHBLIX IPaB M MHTEPECOB
JOKyMEHTOB IO JIMYHOMY | FPaK[IaH.

COCTaBy. 3aKoHOJAaTEIbHOE PEriaMeHTUPOBaHUE PA0OThl APXUBOB
10 MCIIOJIHEHUIO 3aIIPOCOB I'PaXKIaH.

JIOKyMEHTBI MO JUYHOMY COCTaBY KaK HCTOPUYECKUUN
UCTOYHHMK II0 UCTOPUM DKOHOMHUYECKHX, ITOJIMTHYECKUX,
COLIMAJIbHBIX IIPOLIECCOB, TeHEATOrMYECKUX "
CTaTUCTUYECKUX UCCIICIOBAHMM.

Hcnonb3oBaHne JOKYMEHTOB IO JIMYHOMY COCTaBy B

COLIMOJIOTHH, nemorpaduu, ouorpaduueckue
MCCJIEIOBAHMS (TPYAOBbIE HICTOPUU I'PaXIaH).

2 Hcropus popmuposanus CraHoBieHue HOPMAaTHUBHOU 0a3bl XpaHEeHUs
HOPMATUBHO-METOANYECKUX | LOKYMCHTOB o
JIOKYMEHTOB B muaHomy coctaBy B CCCP. ITlomoxxenue 006 ApXUBHOM
OTEYECTBEHHOM APXUBHOM YIpaBJICHUU
nene (1918-1990 rr.). PCOCP or 28 siuBaps 1929 1.

UccnenoBatenbckas pabota BHUUNJAL u
TOCY/apCTBEHHBIX APXHMBOB 0 M3YUYCHHIO CIENU(DUUECKUX
kpurepueB OI|JI mo nmuHoMy coctaBy (ctathu A.B.
EnmateeBckoro, T'OCT 1968-1974 r.,  yudebHO-
METOJUYECKHE  TOCOOHus, TEepeYHH JOKYMEHTOB C
yKa3aHUEM CPOKOB XpaHEHHUSI).

Opranu3zanus apxuBoB 10
JUYHOMY COCTaBY.




dopmMmupoBaHue
HOPMAaTHBHOMW 0a3bl
o0ecrieyeHus J0CTymna
HOJIb30BaTeNel K apXUBHBIM
JIOKYMEHTaM C
KOH(UACHIIMATbHBIMU
CBEJICHUSIMH O TPpaXKIaHax
(1991-2018 rr.).

ToA0B, UX BJIIMAHUC HA JOCTYII K JOKYMCHTaM I10 JIUYHOMY

O6mecTBeHHO-MToNUTHYECKHEe Tporecchl  1980-1990-x

cocraBy. [IpuHsATHE HOPMATUBHO-IIPABOBBIX JOKYMEHTOB.
Ilonemuka B apXWBHOW HayKe U B IPABOBEACHUHM O
rpaHuLax MOHATHS «INYHAs TalHa».

DKcrnepTusa LIEHHOCTH
JOKYMEHTOB IO JIMYHOMY
COCTaBy M KOMIUIEKTOBAHHE
apXUBOB JOKYMEHTaMH1
MIEpPCOHAIBHOTO XapakTepa (B
COBETCKMM IIepuoJ U Ha
COBPEMEHHOM JTare).

JINYHOMY COCTaBY.

XpaHEHHE 0CTAaeTCs KoM MpuKa3a u kaprouka ¢. T-2).

YUPCKACHUSA MWW B 06’be,I[I/IHeHHBIC BEAOMCTBCHHBIC

JIMYHOMY COCTaBY B COBCTCKOC U ITOCTCOBETCKOC BPEMI.

Meroauueckue pa3paboTku BHUNJIAL u
rOCyJJapCTBEHHBIX apXMBOB IO padoTe C JOKYMEHTaMH IO

Crnemmnduueckue kpurepuun OI[J mo orbopy Ha
XpaHeHHe TOKyMEHTOB 0 TUYHOMY COCTaBY.

Oco0eHHOCTH MPUMEHEHHS] KPUTEPUEB MOBTOPSEMOCTH
uHbpopManmu (TpUKa3pl 1O JIMYHOMY COCTaBy, Ha

KommekcHas mneneBas OI[J[ (IMIKOJIbI, TEXHHUKYMBI,
KOr/Jla JOKYMEHTBHl TIEPECHUIAIOTCS B  BBIMICCTOSIIHE

apXUBBI).
CpaBHUTENBHBI  aHAIM3 B TEOPETUYECKOM W
METOJI0JIOTUYECKOM TMonaxonax Kk kputepusm OLJ] mo

AHanu3 nepeyHel TOKyMEHTOB C TOYKH 3PEHHS CPOKOB
XpaHEeHUs! JOKYMEHTOB IO JMYHOMY COCTaBY M aHAJIN3
METOAMYECKON JIMTEpaTypsl IO OTOOpY Ha XpaHEHHE
JJOKYMEHTOB 110 JINYHOMY COCTaBY.

OCOOEHHOCTH H OIIHMCAHUE
JIOKYMEHTOB
[0 JIMYHOMY COCTaBy, U
COCTaBJIEHUE OIIMCEH el B
TOCy/IapCTBEHHOM apXHuBe.

C

dopmupoBaHue A€l U3 JOKyMEHTOB IO JHYHOMY O
COCTaBJICHHE 3aTr0JIOBKOB JIEI.

CocraBnenue onucei

- 3aKOHYEHHOM, CBOJHOM, CAaTOYHOMH,

- PEKBU3UTHI UX ODOPMIICHUS: TPU(] YTBEPIKICHHS,

COTJIACOBAHUSI.

[ToaroroBka aei 1Mo TUYHOMY COCTABY

K apXUBHOMY XPAaHEHUIO: MOJIHAS, YaCTUYHAsI 00paboTKa /g

(BHYTpEHHSISI OITUCH).

OdopmieHne TUYHBIX JEIT.

OCTaBy.

CoxpaHenue, yrnopsio4eHue
U

WCIOJIb30BaHNE JOKYMEHTOB
10 TUYHOMY COCTaBY Ha
COBPEMEHHOM JTarle.
[Ipo6nemsl U perieHus.

[Tepenaya ien ciyk0bl KapoOB HA XpaHCHHE:
- o011Me mpaBuiIa XpaHEHUs U Tiepeaadd KaapoBoil T0KyMel
- Iepeiavya JOKYMEHTOB Ha XpaHEHHE PaBOIPEEMHHUKY,
- epeiaya TOKYMEHTOB U3 apXHBa OPraHU3aIuK Ha

- TOCY/IapCTBCHHOE XpaHEHHE M ITeperada

JIOKYMEHTOB, 00pa30BaBIINXCS B JICATCIILHOCTH
OpFaHI/ISaI_[I/II/I, HI/IKBI/IHI/IpOBaHHBIX B X0I€ 6aHKpOTCTBa.
XpaHeHHe JeJT CITYKObI KaJpOoB:

- obecrieueHne COXPAHHOCTH JIE 110 JITYHOMY COCTaBYy,
- Kiaccudukanys,

- yyer,

- ICIIOJIB30BAHUE.

[Tepenaya nmen ciy>k0bl KaapoB HA APXUBHOE XpaHEHUE

HTaLINH,

(cocTaBieHHE aKTa prueMa — IepeIadn).




4. O0pa3oBareJibHbIE TEXHOJOTUH

B pasnene ykasanbsl oOpa3zoBaTeibHbIE TEXHOJIOTUH, UCIIONb3YEMBbIE IIPU pealn3alui pa3IuYHbIX
BUJIOB YUEOHBIX 3aHATUHN A7 Hanbosee 3P PEeKTUBHOTO OCBOCHUS AUCIUILINHEL. [IpH nmpoBeaeHnn
y4eOHBIX 3aHATUI 00ecrieurnBaeTcsl pa3BUTHE Y 00yUJarolUXCcsl HABBIKOB KOMaH/IHOM paboThl,
MEXJIMYHOCTHOW KOMMYHHKAIIUY, IPUHITUS PELICHUH, TUAEPCKUX KAauecTB (BKIIIOYAst MU
He0OXOIUMOCTH MTPOBEICHNE NHTEPAKTUBHBIX JIEKIIUHA, TPYTIIOBBIX JUCKYCCHUHA, POJIIEBBIX UT,
TPEHUHI'OB, aHAJIN3 CUTYAllM U UIMUTAIIMOHHBIX MOJIENIEH, MpenojaBaHue TUCIUIUIMH (MOIyIel) B
(opMe KypcoB, COCTaBICHHBIX HA OCHOBE PE3yJIbTATOB HAYYHBIX MCCIIEJOBAHUN, B TOM YHCIIE C
y4€TOM perMoHaJIbHBIX 0COOCHHOCTEH NMPodhecCHOHAIBHON JesITeTbHOCTH BBIITYCKHUKOB U
noTpedHOCTe paboTonaTeneu.

Jl1g mpoBeieHus 3aHATH JIEKIIMOHHOTO TUIIA 10 JUCLUIIIIMHE IPUMEHSIOTCS TaKUe
o0Opa3oBaTeNbHbIE TEXHOJIOTMH KaK MHTEPAaKTUBHBIE JIEKIIUU, IpobsieMHoe 00ydeHnue. [l mpoBeaeHus
3aHATUN CEMUHAPCKOI0 TUIA UCIIOJIb3YIOTCS IPYIIIOBBIE JUCKYCCUH, POJIEBBIE UTPBI, AHAJIU3 CUTYyaLul

1 UMUTAITMOHHBIX MO)ICJ'ICfI.

Ne | HammeHoBaHue Buabl yueOHbIX Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH
n/ | pa3jgena 3aHATHH
n
1 2 3 4
1. | Uadopmarmonnas u | Jlekuus 1. BBoHas nek1us ¢ UCMOIb30BaHUEM
MpaKkTUYECKast BUJICOMAaTEpHUAJIOB
LIEHHOCTH Cemunap 1.
JIOKyMEHTOB TI0 PasBepHyTas Gecena ¢ o0cyxaeHIEM
JUYHOMY COCTaBY CaMocTosiTenbHas | JA0KIaaa
KaK HCTOPUYECKUX pabora
HCTOYHHKOB KoncynbTupoBanue u npoBepka J10MaIHux
MaccoBOI'0 3a/IaHUM TOCPEACTBOM DJIEKTPOHHOM MOYTHI
xapakrepa. 3HaueHue
U UCIIOJIb30BaHUE
ApXUBHBIX
JIOKyMEHTOB TI0
JUYHOMY COCTaBY
2. Hctopus Jlexmsa 2 JIeKus ¢ UCIIOJIL30BaHUEM
dbopmupoBanus BUJIEOMATEPHUATIOB
HOpPMaTHBHO- CemuHap 2.
METOIUYECKUX Pa3BepnyTas Oecena ¢ obcyxeHueM
JIOKyMEHTOB B CamocTosiTenbHas | JA0KJIaaa
OTE€YECTBEHHOM pabota
apXUBHOM JIeNIe KoncynpTupoBanue u mpoBepka JOMaIIHIX
(1918-1990 rr.). 3aIaHUI TOCPEACTBOM 3JIEKTPOHHOM MOYTHI
Opranuzanus
ApPXHUBOB TI0 JTUYHOMY
COCTaBy.
3. | ®opmupoBaHue Jlexuus 3 Jlexuus ¢ UCIIOIB30BAHUEM
HOPMATHBHOU 0a3bl BUJICOMAaTEPUAJIOB
o0ecrieueHus Cemunap 3.
JIOCTYyTIa Pa3zBepuyTas 6ecena ¢ o06cyxaeHIEM
MOJIb30BaTENEH K CamocrosiTenbHast | JI0KJIaja
apXUBHBIM pabora
JIOKYMEHTaM C KoHcynpTupOBaHue U MpOBEpPKa JOMAIIHUX




KOH(UICHIIMATHEHBIM 3a/IaHUM TOCPEACTBOM BJIEKTPOHHOM MOYTHI
U CBEJICHUSIMU O
rpaxkaanax (1991-
2018 rr.).
4. | Dkcneprtusa Jlexuus 4 Jlekuus ¢ UCIOJIB30BAHUEM
LEHHOCTH BUJICOMATEPHUAJIOB
JIOKyMEHTOB 10 | Cemunap 4.
JMIHOMY Pa3zBepnyTas 6ecena ¢ o06cyxaecHIEM
cocTaBy U | CamocrosTenpHas | JOKIaaa
KOMIUIEKTOBaHUE pa6ora
apXHBOB KoncynbTupoBanue u npoBepka JOMaIIHUX
AOKyMCHTAMHU 3aJlaHu¥ IOCPEICTBOM DJIEKTPOHHOI MOYTHI
MEPCOHAIILHOTO
XapakrTepa (B
COBETCKUU NEPUOJA U
Ha COBPEMEHHOM
JTane)
5. OcobeHHoOCTH U Jlexknusa 5 JIeKus ¢ UCIOJIL30BAaHUEM
onucaHue BUJIEOMATEPHUAIIOB
JIOKYMEHTOB T10 CemuHap 5.
JMYHOMY COCTaBy, U PasBepnyTas Gecena ¢ o6cyxaeHUEM
coctaBneHue onuceii | CamocrosTenpHas | ITOKIazaa
TSIl B pabora
roCy/1apCTBEHHOM KoncynbTupoBanue u npoBepka J10MaIHuX
apXuBe. 3aJaHUI IMOCPEICTBOM JIEKTPOHHOM NOYTHI
6. CoxpaHeHnue, Jleknus 6 JIeKus ¢ UCIOJIL30BaHUEM
YHOPSI0YCHUE U BUJIEOMATEPHUAIIOB
WCIIOJIb30BAaHUE CemuHap 6.
JIOKyMEHTOB TI0 Pa3BepHyTas 6ecena ¢ o0cykIeHuEM
au4HOMY cocTaBy Ha | CaMocTosiTeNnbHas | JIOKJIajaa
COBPEMEHHOM 3Tane. | padbora
[TpoGiemMs! u KoncynbTupoBanue u npoBepka J10OMaIHuX
peLIeHus. 3a/IaHAI IOCPEACTBOM BJIEKTPOHHOM MOYTHI

Kaxnprii oOydarommiicss B TeYeHHE BCETO Inepuoaa oOydeHHs oOecneueH HWHIMBHLYaJbHBIM
HEOrpaHMYEHHBIM JIOCTYIIOM K 3JIEKTPOHHOH HH(popMarmonHooOpa3oBarensHoil cpene PITY wu3
1000 TOYKH, B KOTOPOW HMeEeTcs AOCTYHn K HWH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
"UntepHer”, kak Ha Ttepputopun PITY, Tak u BHe ee. DieKTpoHHas WHPOPMALUOHHO-
obpasoBatenpHast cpena PITY obecreunBaer: JOCTYN K y4eOHBIM IUlaHaM, paboduM TporpaMMam
JUCLUIUIMH (MOAyJiel), mporpaMMaM MpPaKTHK, 3JEKTPOHHBIM yYeOHBIM H3JaHHMSIM U 3JIEKTPOHHBIM
o0pa3zoBaTeNbHBIM pecypcaM, VyKa3aHHbIM B paboyux MporpaMMmax JIUCHUILIUH (MOMIyJeil),
nporpamMMax IpakTHK; (OpMHUpOBaHHE 3JIEKTPOHHOrO MHOpTdosno oOydaromerocs, B TOM YHCIE
cOoXpaHEeHHe ero paboT U OLIEHOK 3a 3TH paboThl. B ciiyyae peanuzanmu nmporpaMMbl OakaiaBpuara C
NPUMEHEHHEM  3JeKTPOHHOro  OOyuyeHMs, JUCTAHLMOHHBIX  00pa30BaTENbHBIX  TEXHOJIOTUH
JNIEKTpOHHAsT WHpOpMaIrmoHHooOpa3oBarenbHas cpepa PITY obecneunBaer: ¢ukcanuio Xxojaa
00pa30BaTEeNBHOIO MPOLIEcca, PE3yIbTaTOB MPOMEKYTOUHOW aTTECTAllMd M PE3YJIbTaTOB OCBOEHHS
mporpaMMbl OakairaBpuara; mpoBeIeHUE YIeOHBIX 3aHATHHA, POIETYp OLEHKH pe3yIbTaToB O0yUYeHHS,
peanu3zanysi KOTOPbIX HPEIyCMOTPEHAa C NPUMEHEHHEM 3JIEKTPOHHOro OOyueHMsl, AMCTaHLMOHHBIX
o0pa30BaTeNbHBIX TEXHOJIOTU; B3aUMOJIEHCTBUE MEXy YYaCTHUKaMH 00pa30BaTeIbHOIO IMpoliecca,
B TOM YHCJIE CUHXPOHHOE M (WJIM) acCMHXPOHHOE B3aUMOJeHCTBUS mocpencTBoM cetu "HHTepHet".
OyHKIIMOHUPOBAHUE AJIEKTPOHHOH HMH(POPMAIMOHHO-00pa30BaTeIbHON CpeAbl  00ecreYnBaeTCs
COOTBETCTBYIOIIUMHM  CpPEICTBAMM  HMH(POPMAIlMOHHO-KOMMYHHMKALIMOHHBIX ~ TEXHOJIOTMH U
KBaM(pUKaMed paOOTHUKOB, €€ WCIONB3YIOMUX W THoJiepKuBaonmx. @OyHKIMOHUPOBAHUE



ANEKTPOHHON WH(POPMAIMOHHO-00pa3oBarenbHON cpeasl PITY COOTBETCTBYeT 3aKOHOIATENBCTBY
Poccuiickoit ®exneparum.

B nmepuon BpeMEHHOrO MPHOCTAHOBIEHUS TOCEHICHHSI OOYYalONIMMHCS TOMEIICHUA |
tepputopuu PI'TY mis opranmzanum yueOHOTO Mporiecca ¢ MPUMEHEHHUEM JJICKTPOHHOTO 00yUYeHHUS U
JTUCTAHIIMOHHBIX ~ O00pa30BaTEIbHBIX TEXHOJNOTUH MOTYT OBITh HCIIOJIB30BAHBI  CIIEAYIOIINE
o0pazoBarenbHbIE TEXHOJIOTHH:

— BUJICO-JIEKIUU;

— OHJIAH-JIEKIIUU B PEKUME PEATbHOTO BPEMEHHU;

— DIIGKTPOHHBIE YUEOHUKH, YIeOHBIC TOCOOUS, HAYYHBIC U3JaHUS B AJIEKTPOHHOM BUJIE U JIOCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTEIbHBIM PECypCaM;

— CHCTEMBI I DJIEKTPOHHOI'O TECTUPOBAHMUS;

— KOHCYJIbTAIIUU C UCTOJIBb30BAHUEM TEIEKOMMYHHUKAIMOHHBIX CPE/ICTB.

5. OuneHka IJIAHMPYEMBIX Pe3yabTATOB 00y4eHHs
5.1 Cucrema oueHMBaHUs

CuctemMa olleHUBaHMS BBICTPOEHA B COOTBETCTBUU C YUEOHBIM IIJIAHOM, TJI€ Ope/ieseHbl (hOpMbl
MIPOMEXYTOUHOM aTTecTauu (3a4€T/3a4€T ¢ OLIEHKOW/9K3aMeH), U CTPYKTYpPOM TUCIUIUINHBIL, T/1e
orpeJiesieHbl (hOPMBI TEKYIIIETO KOHTPOJISA. YKasbIBaeTcsl pacnpezeseHne 6auioB no popmam
TEKYIEro KOHTPOJISI U MPOMEXYTOYHOM aTTeCTall, CPOKH OTYETHOCTU. MOXKET MPOBOIUTHCS KaK B
TPaJULIMOHHOM, TaK ¥ B UHHOBAIIMOHHOU (hopMe (3aluTa MPOEKTOB, JIEJIOBast UTPa, KEUCHI U T.11.).

Cucmema ouenusanus Modicem Oblms NPe0Cmasiend KaKk 6 meKCcmosoll, mak u 8 madiu4Hou
opme.

Hanpumep:

Dopma KOHTPOJIA Makc. KoJIH4ecTBO 0a/1710B
3a onny Bcero
padoty

Texynmii KOHTPOJIb:

- onpoc 5 bannos 30 bannos

- yuacmue 8 OUCKYCCUU HA CeMUHape 5 bannos 10 bannos

- KoHmpoavHasa paboma (memwl 1-3) 10 bannos 10 bannos

- KOHmMpoavbHas paboma (memwl 4-5) 10 bannos 10 bannos

[IpoMexxyTo4yHas arTecTanus — 3ayem 40 GamioB

HTroro 3a cemectp 100 GansoB

[Tomy4yeHHBI COBOKYIHBIN PE3YNbTAT KOHBEPTUPYETCS B TPAAULIMOHHYO IIKAJTy OLICHOK U B
IKany oueHok EBporelickoil cucreMsl nepeHoca u HakorieHus kpenutos (European Credit Transfer
System; nanee — ECTS) B cOOTBETCTBUU ¢ TaOJIULICH:

100-6ampHas TpaionHas mKaa Ixana
IKaja ECTS
95 —-100 A

2304 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 - 67 D

50_55 YJAOBJIETBOPUTEIIHLHO E

20 —49 FX

0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurtepuu BbICTABJIEHHS] OLIEHKH IO JUCUMILIUHE

Baaawl/ Ouenka nmo Kputepuu ouenku pe3ybTaToB 00y4eHUsI 10 AUCUUIJIMHE

Ixana | aucoMIJIMHE
ECTS

100-83/ OTJINUHO/ BricTaBisiercst 00ydaromeMycsi, € OH TIIyOOKO B MIPOYHO YCBOMI TEOPETUIECKUH H
AB 33YTEHO MIPAKTUIECKUN MaTepHal, MOKET NPOJEMOHCTPHPOBATL STO Ha 3AHATHAX H B XO/Ie
MIPOMEKYTOUYHOU aTTECTALINH.

OO0yyJaroniicss HCUEPITHIBAOIIE U JIOTHIECKH CTPOWHO M3JIaraeT yueOHBI MaTepHa,
yMeeT YBA3bIBaTh TEOPUIO C IMPAKTHUKOH, CIIpaBIIseTCA C PEIIeHUEeM 3a1au
podecCHOHANBEHON HaPaBICHHOCTH BHICOKOTO YPOBHSI CIIOKHOCTH, TPABUIIEHO
00OCHOBBIBAET NPUHSATHIE PELICHUSL.

CB00OOTHO OpUEHTHpYETCsl B yueOHOU 1 pohecCHOHANIBHOI JIuTeparype.

OreHKa 1Mo JUCHUIUIMHE BBICTABIIIOTCS 00ydalomeMycs ¢ Y4ETOM pe3yIbTaToB
TEKYIIEH 1 IPOMEKYTOUYHON aTTECTAIIH.

Komnerenmmn, 3aKperiéHHbIC 32 TUCIUTUINHON, COPMHUPOBAHBI HA YPOBHE —
«BBICOKHUIY.

82-68/ Xoporo/ BricraBinsiercst oOyvaroneMycsi, €CJii OH 3HAaeT TEOPETUUECKUH 1 MPAKTHYECKUI
MaTepuall, FPaMOTHO U IO CYIECTBY M3JIaracT €ro Ha 3aHSATUSAX U B XOI€
IIPOMEXKYTOYHOH aTTeCcTalu, HE JOIyCKasi CyLIECTBEHHbIX HETOUHOCTEH.
OOyuaronuiics MPaBWILHO IPUMEHSIET TEOPETHUECKNE TTOJI0KEHHS IPH PELICHUH
MPaKTHYECKUX 33134 Mpo(eccHOHaNIbHON HAPaBICHHOCTH PAa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOJUMBIMH ISl 3TOTO HABBIKAMH U ITPUEMaMH.
JlocTaTOYHO XOPOIIO OPUEHTHPYETCS B Y4eOHOH U mpodeccnoHaNBbHOM IUTepaType.
O1ieHKa 10 JUCHHIUINHE BBICTABISIFOTCS 00ydaroneMycsi ¢ y4éToM pe3yIbTaToB
TeKyIlel U MPOMEKYTOUHON aTTecTaluu.

KomrereH1mu, 3akperui€HHbIE 3a TUCIUILITMHON, C(hOPMUPOBAHBI HA YPOBHE —
«XOPOILLUIL.

C 3a4TEHO

67-50/ YJIOBJIETBO- BeicraBnsiercst oOy4aromieMmycsi, €CJIi OH 3HaeT Ha 0a30BOM ypOBHE TEOPETHUECKHUI 1

D,E PHTEIBHO/ MPaKTHYECKUii MaTepual, 0MyCKACT OT/ENbHbIC OLINOKY MPH €r0 M3JI0KEHIH Ha
3aHATHUAX U B XOJI€ MPOMEKYTOUHON aTTeCTalUH.

OOyuaronuicst NCIBITHIBACT ONPECIEHHBIC 3aTPyTHEHHS B IPHMEHEHUH

TEOPETHUYECKUX MOJ0KEHUH MPH PELICHUH MPAKTUYECKHX 3a1a4 MPOopheCcCHOHaIbHON

HaIpPaBIEHHOCTH CTaHIAPTHOTO YPOBHS CJIOKHOCTH, BJaJIe€T HEOOXOIUMBIMH IS

3TOro 6a30BBIMM HABBIKAMH U IIPHEMAMHU.

JleMOHCTpHpyeT A0CTaTOYHBIN YPOBEHD 3HAHUS YU€OHOM JTUTEpaTyphI 10 JUCIUIUINHE.

Or1ieHKa 10 JUCHHUIUIMHE BBICTABISIIOTCS 00yJaronieMycs ¢ y4éTOM pe3yIbTaToB

TEKYLIEN U IPOMEXYTOUYHOM aTTeCcTally.

Komrmerenumu, 3akperui€HHbIE 32 TUCIUIIMHON, C(hOPMUPOBAHBI HA YPOBHE —

«IOCTATOYHBIIY.

3a4YTCHO

49-0/ HEYJOBJIET- BericTaBisiercst 00y4aroneMycsi, €Ik OH He 3HAaeT Ha 0a30BOM YPOBHE TEOPETHUCCKUI
F,FX BOPHTEIILHO / M IIPAKTUYECKUU MaTepHuall, }ZLOHyCIiaeT rpyOble OIHMOKH MPU €ro M3JI0KEHUH Ha
3aHATUSIX U B XO/I€ IPOMEXYTOUHOM aTTeCTalUH.

OO0yyJaroniicss UCTIBITHIBACT CEPhE3HBIC 3aTPYIHEHUS B IPUMEHEHUH TEOPETUIECKUX
MTOJIOXKEHUH TP PEIICHUH MPAKTUICCKUX 32129 PO ECCHOHATBHON HATIPABICHHOCTH
CTaHIIAPTHOTO YPOBHS CIIOKHOCTH, HE BIIaIceT HEOOXOANMBIMH JIJIS STOT'O HABBIKAMH H
IpUEMAMHU.

JemoHCTpHpyeT hparMeHTapHbIC 3HAHHUS YICOHOM JTUTEPATYPHI IO AUCIHILIIHE.
OlieHKa Mo TUCITUIUIMHE BBICTABIISIOTCS 00yJaroImeMycs ¢ Y4ETOM pe3yibTaToB
TEKYLIEH U IPOMEXKYTOUYHOH aTTecTaluy.

KomMmiereHniun Ha ypoBHE «JOCTaTOUHBIN», 3aKPEIUIEHHBIE 3a TUCUUIUINHOM, HE
chopMHpOBaHBI.

HC 3a4TCHO

5.3 OwneHouHble cpeacTBa (MaTepHaybl) ISl TEKYyIero KOHTPOJISI yCIeBaeMOCTH,
HpOMe)KyTO‘lHOﬁ arrecranumu 06yqaloumxc;1 o AMCHUIIJIMHE

B nanHOM paznene npuBOJATCS MPUMEPBI OLIEHOYHBIX CPEJCTB B COOTBETCTBUU CO CTPYKTYpOU
JMCLUUIUIMHBI U CUCTEMOM KOHTPOJIS: BApUAHThl TECTOB, TEMATUKA MMCbMEHHBIX padoT, MpUMEpHI
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9K3aMEHAIIMOHHBIX OUJIETOB, TUTIOBHIE 33/1a4H, KEUCHI U T.1. OTIEHOYHBIMU CPEJICTBA JOKHBI OBITH
obecrieueHbl Bce (hOPMBI TEKYIIIETO KOHTPOJIS U MTPOMEXKYTOUHON aTTecTanuu. OHU JOHKHBI OBITH
OpPUEHTHPOBAHBI HE TOJIBKO HA MPOBEPKY CPOPMUPOBAHHOCTH 3HAHUMN, HO TAKXKE YMEHUH U BIIaJICHUMA.

Tecrbl:

1. Heo0xoaumocTs oopMieHHe JUYHBIX eI PA0OTHMKOB perjiaMeHTHPOBAHA:

1. IIpaBuiamMu opraHM3ali XpaHEHUs, KOMIUIEKTOBaHUs, yUeTa U NCIoJb30BaHus ApxusHoro ®onaa
U IPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOU BJIaCTH, MECTHOI'O CAaMOYIIPABJICHUS U
opraHu3anuiu. +

2. [IpaBritamu BHYTPEHHETO TPYIOBOIO pacnopsika

3.IlepeyneM THIOBBIX YIPABICHYECKHX JOKYMEHTOB, 00Pa3yIOIIUXCS B ASSTEILHOCTH OpraHU3aluii, ¢
yKa3aHUEM CPOKOB XpaHEHUS

2. Kagposas ciy:x0a Hamleid OpraHu3alyy roTOBUT JOKYMEHTHI J1JIsl ¢1a4yM B apxuB. YacTh 3THX
JOKYMEHTOB oopmiieHa ¢ HapyleHusiMu (0e3 aart, 0e3 moanuceit). [l punumarts Ju Takue
AOKYMEHTBI B ADXHMB OPraHU3aluu?

1. Ha
2. Her +
3. Otnath B cyx0y IEeTOTPOU3BOICTBA

3. CK0JIbKO BpeMeHH J0JKHbI XPAHUTHCS JTUYHbIE Je/1a PYKOBOAMTE/IeH OPraHu3anumn?
1) mocrosiHHO +

2) 50 ner

3) 75ner

4) ompenenseT KaaApoBblii pabOTHUK

4. Kro npuHMMaeT pelieHHe 0 Bbl/IeJICHHH KAAPOBbIX JOKYMEHTOB K YHHYTOKEHUIO?
1) HauanbHUK OTAEJIAa KaJIpOB

2) TUPEKTOP 0 TepCoHATY

3) pyKOBOAUTENH OpTraHU3ALINHI

4) sKcniepTHAsE KOMUCCHS +

5. Bei0epuTe npaBu/IbHOE YTBepPKICHUE:

1) nena mpuUKa3oB MO JIMYHOMY COCTaBY MOJUIEkKAT MOJTHOMY 0(OPMIICHHUIO

2) naena MpHUKa30B IO JMYHOMY COCTaBY MOJAJIEKAT YACTUYHOMY O(POPMIICHHUIO

3) Aena MpUKa30B M0 JIMYHOMY COCTaBy MOIekaT 0(hOPMIICHHUIO B 3aBUCUMOCTH OT CPOKa XpaHEeHUs +
4) nena NMpUKa30B 10 JMYHOMY COCTaBY HE MOJIEKAT 0)hOPMIICHHUIO

1. IMocTosiHHOE XpaHeHHe KAAPOBbIX TOKYMEHTOB J0/IKHO OCYIIECTBISTHCSH:
1) pu TOCTOSHHOM €CTECTBEHHOM OCBEIICHHH

2) B TEMHOTE

3) B CyXOM BO3IyX€ MPH MOCTOSTHHOW BEHTHIIAIIUH

4) ocoObIX TpeOOBaHUH HET +

2. IIpoBepka HaJIMYUSA M COCTOSTHUA JOKYMEHTOB OCYIIeCTBJISICTCH:
1) He pexe ueM OJIMH pa3 B MATH JeT +

2) €KeroJiHO

3) mo Mepe HEOOXOTUMOCTH

4) 1o KeJaHUIO0 APXUBHOTO pabOTHHUKA

3. KakoB MakCMMAJIbHBIN CPOK MCIIOJIHEHHUSI COMATBbHO-IIPABOBbIX  3alPOCOB IPAKIAaH B
apxuBe?

1). 15 nuet.

2). 30 quen. +

3). 45 nueit.

4). 60 qHei.
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4. B kakuX JHAX YCTAHABJIMBAIOTCS CPOKH HCIOJIHEHHUS TOKYMEHTOB?
1. B kanengapHbIX THSX.
2. B pabounx aHsx. +

5. Kakasi paboTa BXOAUT B 00SI3aHHOCTH COTPYJIHUKA APXMBAa OPTraHU3aLMH, eCJIH OPraHu3auus
OTHECEeHA K HCTOYHUKY KOMILJIEKTOBAHUS KAKOro — Jin0o apxusa?

1. CocTaBuTh NepevyeHb IEPEMMEHOBAHNI OpraHU3allMY, OTJIaBJICHUE, IPEAUCIOBUE, CIIUCOK
COKpAILlEHHBIX CJIOB, YKa3aTel!

2. 3aKIIIOYHTh JOTOBOP CO CTOPOHHEN OpraHu3alfe 11 poBeIeHHs TON paboThI

3. CocTaBUTH ONKCH IOKYMEHTOB U aKT 00 X Mpueme — nepegave +

6. YueOHO-MeTOAM4YEeCKOe U HH(pOPMAIIHOHHOE o0ecTieueHne T CIUTILTHHBI
6.1 Cnmcox MCTOYHUKOB U JIMTEPaTypPhI

[Ipu pazpaboTke crucKa UCTOYHUKOB M JTUTEPATYpPhl ObLIN YUTEHBI TPEOOBAHUS
00pa3oBaTeNbHBIX CTAHJIAPTOB 110 KHUTO0OECTIEUEHHOCTH.
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ctpaxoBanus» oT 01.04.1996 Ne 27-®3 // CobOpanme 3akonomarenbctBa PD, 01.04.1996, Ne 14,
ct.1401. Poccuiickas razera, Ne 68, 10.04.1996. Ilocnennss penakius 10.08.2018 Ne 268-D3 // D
pecypc. http: // www/ pravo.gov.ru -30.07.2018.

Jlureparypa
OcHoBHas nuTepaTypa:

ApTH30B A H. Coxpanenue U HCII0JIb30BaHUE JIOKYMEHTOB o
JMYHOMY COCTaBy: mpouuioe, Hactosmee, Oymaymee / A.-H. Aprusos, C.Jl. Mskymes // OteuectBenHble apxuBbl. 2005. Ne

4. C. 20-29. // Dn. pecype: https://www.elibrary.ru/item.asp?id=9114459/ Jlata o6pamenus: 23.02.2020 r.

[aBnoBa T.®. dopmupoBaHHEe HOPMATHBHOW 0a3bl oOecIieueHHUs JIOCTyNa MOJb30BaTeNeil K apXUBHBIM JIOKYMEHTaM C

KOH(UICHIIMATBHBIMY CBEACHUSAMHE 0 rpaxkaanax 1991-2007 / T.®. [Tasnosa // OteuectBennbie apxuBbl. 2008. Ne 2. C. 40-
45.// Dn. pecype: https://www.elibrary.ru/item.asp?id=9914945. Jlata obpamenus: 23.02.2020 r.

bposuna A.A. IlepconnduimpoBannas nHGOpMAIKS O TpaXKIaHax B apxXUBax JOJDKHA cTaTh nojHee / A.A. bpoBuna, J.I.

Yynposa // OtedecTsennsie apxusbl. 2006. Ne 4. C. 50-52. // Dn. pecype: https://www.elibrary.ru/contents.asp?
1d=33176748. Nata obopamenus: 23.02.2020 r.

JIOKyMeHTBI, cofepiKalllue MepCcoHalbHbIE NaHHBIe, B TOCYIapCTBEHHBIX apxuBax Poccuu : crpas.-
uapopm. ITlocobme / Demep. apx. arenrctBo (PocapxuB), Bcepoc. Hayd.-uccien. HWH-T
nokymentoBenenus u apx. neina (BHUMIA) ; [coct.: B.A. Bnaapikuna (pyk. Temsl) u ap.]. M. :
[6.1.], 2008. 136, [1] c.

JlomoHUTEIbHAS TUTEpATypa:

Memepuna T.A. CoxpaneHnue u yTIOpSII0OUCHNE apXMBHBIX
JOKyMEHTOB, yIIPa3JHEHHbBIX B X0JI€ aIMUHACTPATUBHOM pe)opMbl (erepaabHbIX OpraHOB UCIIONHNTENbHOM BiacTh / T.A.

Memepuna // OtedectBennsle apxusbl. 2005. Ne 3. C. 21-26. // Dn. pecype: https://www.elibrary.ru/item.asp?
1d=9085592. lata obpamenus: 23.02.2020 r.

Memepuna T.A. KommnnekToBanue rOCyJapCTBEHHBIX apXHUBOB Kak
mpobiiemMa COXpaHEHUs] MCTOPUYECKOW MaMsATH B YCJOBHUSIX 3KOHOMHYECKHMX W COLMaNbHBIX IpeoOpaszoBaHuil / T.A.

Memtepuna // OtedectBennble apxubbl. 2007. Ne 5. C. 117-124./ Dn. pecype: https://www.elibrary.ru/item.asp?
1d=9283439. Jlata obpamenus: 23.02.2020 r.

Cabennnkoa W.B. EBponeiickue HOpMBI JOCTYIa K TIEPCOHANBHBIM JTaHHBIM // OTeuecTBeHHbIe apxuBbl. 2014. Ne 3.C. 26-

33.// Dn. pecype: https://dlib.eastview.com/. Jlata oopamenus: 23.02.2020 r.



https://dlib.eastview.com/
https://www.elibrary.ru/item.asp?id=9283439
https://www.elibrary.ru/item.asp?id=9283439
https://www.elibrary.ru/item.asp?id=9085592
https://www.elibrary.ru/item.asp?id=9085592
https://www.elibrary.ru/contents.asp?id=33176748
https://www.elibrary.ru/contents.asp?id=33176748
https://www.elibrary.ru/item.asp?id=9914945
https://www.elibrary.ru/item.asp?id=9114459
https://www.garant.ru/products/ipo/prime/doc/71083090/%D0%94%D0%B0%D1%82%D0%B0
https://base.garant.ru/70866926/
https://base.garant.ru/72211810/
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8. Tapacos B.II. Tlencuonnsiii ®omx Poccuu: B3ammojeiicTBie B Xoje TNeHcHOHHOW pepopmbl / B.IL. Tapacos //
OreuecTBennble apxubbl. 2012. Ne 5. C. 5-8.// Dn. pecypc: https:/dlib.eastview.com/. [lata oOpatienus:
23.02.2020 1.

CocraBneHne apXMBHBIX OITUCEH: MeToIuueckne ykaszanus / dexep. apx. ciryx6a Poccun (Pocapxus),

Bcepoc. Hayu.-uccies. MH-T TOKYMEHTOBEICHHS U apX. aena ; [coct.: B.I'. JlapuHa (pyK. TeMbl, OTB.
coct.) u zip.]. - M.: [6.:.], 2007. — 144 c.: Tabm.

6.2 IlepeueHb pecypcoB HH()OPMALMOHHO-TETEKOMMYHUKAIIUOHHOM ceTH «AHTepHET».

«Koncynbrant [lnmocy — 3akoHonaTenbcTBO PD: KOEKCHI, 3aKOHBI, YKa3bl, IOCTAHOBICHMUS
IIpaBurensctBa Poccuiickoit deneparyy, HOpMaTUBHBIE aKThI [ DIEKTPOHHBIN pecypc] /
«Koncynbrant Ilmoc» — Dnextpon. nan. — M., [1997-2013]. — Pexxum gocryna:
http://www.consultant.ru/. — cBoOOAHBII. — 3ari. ¢ FKpaHa.

ELibrary.ru Hayunas snekrponHas 6ubianoreka www.elibrary.ru

ApxusHblilt pona Poccuiickoit @enepaunu. LlenTpanbHblii GoHIOBBIN KaTajor [DIeKTPOHHBINA
pecypc] / @enep. apx. areHTCTBO. DieKTpoH. Aad. M., 2001-2019. Pexum nocryna:
http://cfc.rusarchives.ru/CFC-search/, cBoboanslii. Jlata obpamenus: 23.08.2019. 3arn. ¢ skpaHa.

Apxussl Poccuu [DnexTponHsIii pecype] / @enep. apx. areHTCTBO. DIeKTpoH. nad. M., 2001-2019.
Pexxum noctyna: http://www.rusarchives.ru/, ceo6onnsiii. [lata obpamenus: 16.08.2019. 3aru. ¢
JKpaHa.

I'’APAHT — 3akoH0o1aTenbCTBO (KOJAEKCHI, 3aKOHBI, YKa3bl, MocTaHOBNeHUs) PO, ananutuka,
KOMMEHTapuH, mpakTuka [dnexTponnsiii pecypc] / TAPAHT — Dnexrpon. gan. — M., [2013]. —
Pexxum noctyna: http://www.garant.ru/. — cBoOOAHBII. — 3ari. ¢ sKpaHa.

HanmonanesHas anekrponHas 6ubmuoreka (HOB) www.rusneb.ru

[TyreBonuTenu no poccuiCKUM apxuBaM [DNeKTpoHHBIH pecype] / Deaep. apX. areHTCTBO.
OnektpoH. gaH. M., 2004-2019. Pexxum nocrtyma: http://guides.rusarchives.ru/, ceoboansrii. Jlata
obpamenus: 23.08.2019. 3ar. ¢ sxpaHa.

denepanpHOe apxuBHOE areHTcTBO (Pocapxus) [DnexTpoHHbI pecype] / Dexep. apX. areHTCTBO.
DnekTpoH. naH. M., [2006-2014]. Pexwum noctyna: http://archives.ru, ceoboansIii Jlata o6pamieHus:
23.05.2018. 3aru. ¢ 3kpaHa

6.3 IIpodeccuona bHbIEe 6a3bl JAHHBIX U HHGOPMAIMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn Kk mpodeccroHanbHBIM 0a3aM ITaHHBIX: https:/liber.rsuh.ru/ru/bases
WNudopmanroHHbIe CITPaBOYHBIE CUCTEMBI:

1.  Koncynbrant Ilnroc
2. Tapanr

No HaumenoBanue
n/n
1 | MexnayHaponHbie pedepaTuBHble HaykomeTpudeckue bJl, noctynHble B paMkax

HAIIMOHAJBHOM moamucku B 2022 1.

WebofScience

Scopus
2 | IIpodeccronanpHbie MOTHOTEKCTOBBIE B/, MOCTYITHBIE B paMKax HaIlMOHAJIBHON
noanucku B 2022 r.

KypnaneiCambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypuanst Taylor and Francis
3 | IIpodeccnonaibHbIe TOJIHOTEKCTOBBIE B/



http://www.garant.ru/
http://www.consultant.ru/
https://dlib.eastview.com/
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JSTOR

N3nanus mo o01IecTBEHHBIM U TYMaHUTAPHBIM HayKaM
DnekrpoHHas oudanorexka Grebennikon.ru

4 | KomnbroTepHbI€ CIIPaBOYHBIC MPABOBHIE CUCTEMBI
Koncynsrant Ilmtoc,

l"apanT

7. MaTtepuaJibHO-TeXHHYECKOe o0ecriedeHue TN CIUIINHbI

B pasnene ykazansl HeoOxoauMoe i 00ydeHHs JUIEH3UOHHOE ITPOrpaMMHOE 00ecrieueHue
(M3 peKOMEHOBaHHOTO CIHCKa), 000pyI0BaHHE, IEMOHCTPAIIMOHHBIE IPUOOPHI, MyJIbTUMETUIHbIC
CpeAcTBa, yueOHbIe (PHIBMBI, TPEHAXKEPHI, TPEOOBAHUS K ayAUTOPHSIM — KOMITBIOTEPHBIE KJIACCHI,
aKaJIeMHUYeCKHe WM CIIeHUaIbHO 000pyIOBaHHBIE ay TUTOPUU U Tab0OpaTOpHUu, HAJTMUUE TOCKH U T.1.

Jlnst obGecriedeHust AUCHUILIMHBI UCIIOIB3YeTCs MaTepHaIbHO-TEXHUUYEeCcKas 0a3a
00pa30BaTENBHOTO YUPEKACHUS: YIeOHbIE ayAUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM H ITPOEKTOPOM
JUIs AIEMOHCTPALUU Y4eOHBIX MAaTepHAIIOB.

Jlig mpoBeieHUs ay JUTOPHBIX 3aHATHI HEOOXOAUM CTaHAAPTHBIA HAOOP CcrieHUaTU3UPOBaHHOM
ydeOHON MeOenu MW ydeOHOro 0OOpYyIOBaHWSA, B TOM YHCIEC ayJIUTOpHas J0cKa (C MarHUTHOM
MOBEPXHOCTHIO U HAOOPOM MPUCTIOCOOICHUH TSl KPETUICHHSI IEMOHCTPAIIMOHHBIX MAaTepHAIIOB), IKpaH
(Ha wTaTMBe WIM HaBecHOM). [lng mpoBeneHHs MPAKTUYECKUX 3aHATUH, a TaKkKe OpraHu3aluu
CaMOCTOSITENTFHOW pabOTBl CTY/AEHTOB HEOOXOIUM KOMITBIOTEPHBIH KJIacC ¢ padOYMMH MecTamH,
obecneunBaromuMu Beixo B MIHTepHeT. Kpome Toro, U1 nHGOPMaLMOHHO-PECYPCHOTO 00eceueHust
MPAaKTUYECKHUX 3aHATUH HEOOXOIUM JIOCTYTI K CKaHEepy, KOMMPOBAIHLHOMY allapary M MpUHTEpPY.

Peanuzanus yyeOHON mporpaMMbl JOJDKHA OOECTIEYMBATHCS JOCTYIOM KaXKJIOro CTyJEHTa K
MHPOPMALIMOHHBIM peCcypcaM — YHHBEPCUTETCKOMY OHOIMOTEYHOMY (OHIY M CETEBBIM pecypcam
Wntepner. [Ina ucnonszoBanusd MKT B yueOHOM mporiecce HEOOXOAMMO HaJM4ME MPOrPaMMHOIO
oOecrieyeHrsl, IMO3BOJSIONIETO  OCYIIECTBIATH MOWCK HMHpopmarmuun B cetn  VHTepHer,
CHCTEMaTHU3alliIo, aHAIW3 W Mpe3eHTalui0 HHGOpMalMK, SKCIOPT HHPOpMauuu Ha LIHUQPOBbIE
HOCHUTEIH.

Jns  obecneueHust yuyeOHOro mpouecca ucnonb3yercss JjuueHsnoHHoe [IO  Microsoft
(oneparmonnas cuctema WindowsXP Professional Bepcus 2002 ServicePack 3, Word, PowerPoint).

CocTaB mporpaMMHOT0 00eCIICUCHHUS :
1. Windows

2.  Microsoft Office

3. Adobe Master Collection

4. Kaspersky Endpoint Security

8. O0ecneuenue 00pa3oBaTeIbHOIO NMPoOLECCA JJIs JIUI[ C OTPAHUYEHHBIMU BO3MOKHOCTSMU
310pPOBbSI U HHBAJINI0B

B xonme peanuzanuu IUCHUIUIAHBI UCIHOJB3YIOTCS CICAYIOIIME JOMOJHUTEIBHBIE METOMbI
00yYeHHs, TEKYIIETO KOHTPOJISI YCIEBAEMOCTH W TMPOMEKYTOYHOW aTTeCTalldd OOYyYaroluXxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® IS CIICTIBIX W CIA0OBHASINUX: JISKIMH O(GOPMIISIOTCS B BHIE DSJCKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIBID KOMITBIOTEpA CO CIEIUATM3HUPOBAHHBIM IMPOTPAMMHBIM O0CCIICUCHUEM;
MMACbMCHHBIC 3aJIaHUS BBITIOJHAIOTCS Ha KOMITBIOTEPE CO CICIHMAIM3UPOBAHHBIM TPOTPAMMHBIM
o0OecrieyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICUMBACTCS WHAWBHUIYAITbHOE
paBHOMepHOe ocBenieHue He MeHee 300 roKc; Ui BBITIOJIHEHHS 3aJaHHs MPH HEOOXOIUMOCTH
MPEAOCTABIIACTCS YBEIMYMBAIOIIEE YCTPOMCTBO, BO3MOXKHO TaK)Xe HCIIOJIb30BaHUE COOCTBEHHBIX
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YBEJIMYMBAIOLINX YCTPONCTB; MUCbMEHHBIE 3aJjaHNsl 0(OPMIISIOTCS YBETUUYEHHBIM HIPUPTOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOU (pOpME MIIH BBITIOJHAIOTCSA B MUCbMEHHON (hopMe Ha KOMIBIOTEPE.

® Ui TIIyXHUX M CIA0OCHBIIAIUX: JIEKIUH O(QOPMIISIIOTCS B BUJAE 3JIEKTPOHHOIO JIOKYMEHTA,
au0o  mpefocTaBiseTcsl  3BYKOYCWIMBAIOIIAs — ammaparypa HHIUBUAYAIbHOTO  IOJIb30BAHUS;
MUCbMEHHBIE 33JaHUSl BBINOJIHAIOTCS HAa KOMIIBIOTEpE B INHUCHBMEHHOM (opme; sK3aMeH U 3auéT
MIPOBOJSATCS B MUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE; BO3MOXHO MPOBEIEHUE B JOPME TECTUPOBAHUS.

® Ui JIMIl C HapyLIICHUSAMHU OIOPHO-IBUTATENIFHOIO ammapaTa: JIeKIHMH O(pOpMIIIOTCS B BUJE
JMIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBI0 KOMIIBIOTEpPA CO CHEIHATU3UPOBAHHBIM
IpOrpaMMHBIM  OOecrieueHHEeM; IHChbMEHHbIE 3a/laHUsl  BBIOJMHSIOTCS Ha KOMIIBIOTEpPE €O
CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM OOECIIeYeHUEM; SK3aMEH U 3a4€T MPOBOJATCS B YCTHOU (opme
WM BBITIOJIHAIOTCS B MIUCbMEHHOM (popMe Ha KOMIBIOTEpE.

[Tpu He0OXOTUMOCTH MpeyCMaTPUBACTCS YBEIMUEHNUE BPEMEHHU ISl TOJITOTOBKH OTBETA.

[Tponienypa mpoBeAeHUsT MPOMEXKYTOUHON arTecTaluu i OOy4arolUXCsl YCTaHABIMBAETCS C
y4€TOM HMX MHIUBUIYaJbHBIX MCUX0(pU3nYeckux ocodeHHocteil. [IpoMexyTouHas arrecTanus MOXET
IIPOBOJIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu mnpoBeneHHMH TMpoOLEAYPHl OLEHUBAHUS pPE3YJIbTAaTOB OOyuUeHHUs IperycMaTpUBaeTCs
HCIOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJUMBIX B CBS3U C MHIUBUAYAJIbHBIMU OCOOEHHOCTSMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh TPEIOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
UCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[TpoBenenue nmpouenypbl OLEHUBAHMS PE3YJIbTATOB OOYy4EHHUs JOMYCKAETCS C HCIOIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUH.

ObecnieuynBaeTcss IOCTYNn K HMHPOPMAIMOHHBIM U OuOIMorpadguyueckuM pecypcaM B CETH
WuTepHeT Ui Kak0ro odydaronierocs B popMax, aJaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCHPUATHS HH(POPMALIUU:

® I CJEMbIX W CIA0OBUASIIMX: B Ie4YaTHOW (opMe yBeTHMUeHHBIM IIpHUdTOM, B (Qopme
3JICKTPOHHOTO IOKyMEHTA, B (hopme ayanodaiina.

® U1 TIYyXUX U cIa0OoCIbIIIANMX: B IeYaTHOH popme, B popmMe 37IeKTPOHHOTO IOKYMEHTA.

® ;17151 00y4aloOUIMXCs ¢ HapyLICHUSIMH ONOPHO-JBUTATEIBHOIO ammapara: B neyaTHoi ¢opme, B
(bopMe 3IEeKTPOHHOTO JOKYMEHTa, B (hopMe ayanodaiina.

VY4eOHble ayaUTOpUU A BCEX BUJOB KOHTAaKTHOM M CaMOCTOSITENbHOW paboThl, HAay4Has
O6ubiroTeka W WHBIE TMOMEIIEHHUsS Ui OOY4YEeHHs OCHAIEHBI CIEHUaTbHBIM O00O0pYZOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® I CJIETBIX M CIa0OBHIAIIMX: YCTPOMCTBOM Ul CKAaHUPOBaHMS U 4YTEHUs ¢ kamepoil SARA
CE; nucnineem bpaiinsg PAC Mate 20; npuntepom bpaitnig EmBraille ViewPlus;

® [UIg TIYyXUX M cHaboCHblIaluX: aBTOMAaTU3MPOBAaHHBIM pabodYMM MECTOM Ui JIOJeH C
HapyUIeHUEM CIyXa U cIabOoCIbIIIalNX; aKyCTUYECKUIM YCUIIUTENb U KOJIOHKH;

® g oOyyaromuXcs € HapyUICHUSMHU OIOPHO-ABUraTelIbHOTO armapara: IMepeIBUKHBIMH,
perynupyeMbpiMu 3proHoMuueckumu maptamMmu CHU-1; KOMIBIOTEpHOM TEXHHKOW CO CIEIHATbHBIM
IPOrpaMMHBIM 00eCTIeUeHHEM.

9. MeToan4yecKkne MaTepHaJIbl

9.1 IlnaHbl cCeMUHAPCKUX 3aHATHH
Tema 1. Paszoen 1. Hugopmayuonnaa u npakmuueckas yeHHOCHMb OOKYMEHMOE NO JTUYHOMY

cocmaey Kak uUucmopuvecKux UCmoO4YHUKOB MAcCC06020 xapakmepda. 3nauenue u ucnob3oeamnue
apxXueHbvlx ()OKymeHmoe no jiuuHomy cocmaey.

Bompocs! 11t 00CcyxaeHus:
1. JIokyMeHTBHI IO JJUYHOMY COCTaBy KaK MCTOYHUK TPYJIOBOW JIEATENBHOCTH TpakaaH PO u
MHOCTPAHHBIX T'PaXKaH.
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2. HcnonHeHWe COLUAIBHO-NPABOBBIX 3allpOCOB — BA)XKHOE HANpAaBICHUE JEATEIbHOCTH
apXUBOB.

3. CoumanpHO-IIpaBOBasi 3HAYMMOCTb COXPAHEHMsS] JTOW JOKYMEHTallMM JUIsl 3aIUThI
3aKOHHBIX IIPaB U UHTEPECOB IPAKIaH.

4. 3aKoHOAATEIFHOE pErJIaMeHTUPOBAHHE pPA0OThI ApXHMBOB 10 HCIOJHEHUIO 3alpOCOB
IPaKJaH.

5. JlokyMeHTBl 10 JMYHOMY COCTaBy KaK MCTOPUYECKUH MCTOYHUK II0 HMCTOpPUU

SKOHOMUYECKHUX,  IOJHUTHYECKHX,  COLUMAIBHBIX  IPOLECCOB,  TECHEAIOTMYECKUX U

CTaTUCTUYECKUX UCCIIEIOBAHUMN.

Cnucok nureparyphl:

1. AprtuzoB A.H. Msakymes C.JI. CoxpaHeHHE M UCIOJIb30BAaHUE JOKYMEHTOB IO JINYHOMY
COCTaBy: MpoOIIOoe, HacTosmee U Oyaymee // OreuectBenHble apxuBbl. 2005. Ne 4. C. 2-6.

2. bopucoBa C.A. OOume TpeGoBaHus MpH 00pabOTKE MEPCOHATBHBIX JAHHBIX PAOOTHHUKA U
rapanTun ux 3amuThl // Cekperapckoe aemo. 2005. Ne 11. C. 45-48.

3. BbypoBa E.M. OcoOeHHOCTM KOMILJIEKTOBAaHHUS apXHBOB JIOKYMEHTAMU IE€PCOHAIBLHOIO
xapakTtepa // lenonpounssoactso. 2007. Ne 1. -C. 4-9.

4. Kacnepckas O.B. @uonosa JI.P. [TonoxxeHnue o 3amunTe MepcoHATBHBIX JaHHBIX PAOOTHUKOB
/I Cexperapckoe aeno. 2005. Ne 10. C. 38-41.

5. Kysumenosa T.B. HoBoe «llonoxkeHne O NEpCOHAIBHBIX [JAaHHBIX TI'OCYAApPCTBEHHOIO
rpaxjaaHckoro ciysxkaimero P® u Benenuu ero auuyHoro aena // Cekperapcekoe neno. 2005. Ne
10. C. 25-36.

Tewma 2. Pazgen 2. DkcnepTrsa IEHHOCTH IOKYMEHTOB TI0 JINYHOMY COCTaBy

Bomnpocsr qyst o0cyxaenust:

1. Ha ocHOBe, Kakux KpUTEPUEB IMPOBOJUTCS IKCIIEPTU3A?

2. Kakoe 3HaueHHe Mpu KCHEPTU3E UMEET BpeMs 00pa30BaHUs JOKYMEHTOB?

3. Kak ocymectBusieTcs 0TOOp Ha TOCYJapCTBEHHOE XpaHEHHE JTOKYMEHTOB C TIOBTOPSIOIICHUCS

uHpopmanuen?

4. IlepeueHb NOKyMEHTOB. Y CTAHOBJIEHUE CPOKOB XPaHEHHUS IOKYMEHTOB 110 JINYHOMY COCTaBYy
Cnucok nurepaTyphl:

1. AnbOpext b.B. HopmatuBHO-nipaBoBbIE 51 OpraHU3allMOHHO-
METOAMYECKHE BOIMPOCHl OpPraHW3ali pabOThl C JOKyMEHTaMH 110 JIMYHOMY COCTaBy //
Cexperapckoe neno. 2004. Ne 1. C. 9-11.

2. AptmzoB A.H., MsakymeB C.JI. CoxpaHeHHE H HCIOJb30BAHUE JTOKYMEHTOB IO JIMYHOMY
COCTaBYy: MpOIILIOe, HacTosmee, Oyaymee // OreuectBeHHble apxuBbl. 2005. Ne 4. C. 20-29.

3. bypoa E.M. Oco0eHHOCTH KOMIUIEKTOBAHHS apXWBOB JIOKYMEHTAMH [EPCOHAIBHOIO
xapaktepa // Jlemonpounsomacto. 2007. Ne 1-3.

4. bypoa E.M. JIns KOro M Kak YyMEHBIIAETCS IMOCTOSHHBIA CPOK XpAaHEHUSA IOKYMEHTOB,
ykazaHHblii B Ilepeune // JlenonpousBOJACTBO U JAOKYMEHTOOOOPOT Ha MPEANPUATHNY» aBTYCT
2016.

5. M.IL XKyxoBa. HekoTopbie CIOXKHBIE aCIIEKThI 0TOOpa JOKYMEHTOB JIJIsi apXUBHOTO XpaHeHUs. //
OteuecTBeHHbIe apXuBb». 2015. Ne 6. C. 23-28
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6. XKyxoa M.II. CoBpemeHHas HOpMaTHBHas U MeToauveckas Oa3a OTOOpa JOKYMEHTOB Ha
apxuBHOe XxpaHeHue. «OredyecTBeHHble apxuBb». 2018. Ne 1. C. 40-47

7. HputukoBa B. M3menenus B 3akoHE 00 apXMBHOM JeJi€ U CPOKH XpaHEHHs JTOKYMEHTOB. //
Jlenonpoun3BoCTBO ¥ JOKYMEHTOOOOPOT Ha MpeAnpusTum» apryct 2017.

8. Memepuna T.A. KomiuiekToBaHuEe TOCyAapCTBEHHBIX apXMBOB Kak IpoOieMa COXpaHEHUs
UCTOPUYECKOM MaMATH B YCIOBHSAX SKOHOMHUYECKMX M COLMANbHBIX NpeoOpazoBaHuii  //
OreuectBennbie apxuBbl. 2007. Ne 5. C. 117-124.

9. TIlaBnoBa T.D. ®opMupoBaHHE HOPMATHUBHOI 0a3bl obecredeHHs] AOCTYyMa IMOJIb30BaTeNel K
apXWBHBIM JIOKYMEHTaM C KOH(MHICHIHUAIBLHBIMU CBEICHHSIMH O TpaxkaaHax 1991-2007.
//OteuectBenHble apxuBbl. 2008. Ne 2. C. 40-45.

10. Xpamnosckas H.A. PocapxuB mpeiaracT U3MEHUTh MOPAJOK HCUHMCIEHUS CPOKOB XPAHEHUS
JIOKYMEHTOB // JIeonpou3BOICTBO U IOKyMEHTOOOOPOT Ha MpeanpusTum» utoHb 2017.

11. [la6amoBa N.A. AnpTepHaTiBa TUYHOMY Aeny, Wwin Kak XpaHUTh JOKYMEHTHI COTPYIHUKOB? //
Kanposoe neno. 2010. Ne 4. C. 48-52.

Tema 3. Paznen 3. Ocobennocmu onucanusa 0OKyMeHMIO6 MO JTUYHOMY COCHAGY U COCHMAGTIEHUe
onuceit 0en 8 20cyoapcmeenHHom apxuee. 2 u.

Bompocs! 11t o6cyxaeHus:
1. ®opmupoBaHue Je1 U3 JOKYMEHTOB I10 JIMYUHOMY COCTaBY.

2. CocraBiieHue 3arojaoBKOB JIEN

3. CocraBneHne 3aKOHUYEHHOH, CBOJHOW, CIATOYHOH OMHCEH, PEKBU3UTHI MX O(OPMIICHUS
(rpud yTBEpKICHMS, COTTIACOBAHUS)

4. TloxnroroBka Aesl K apXMBHOMY XpaHEHUIO; [TOJIHAS, YaCTUUHAas 00paboTKa Jel1 (BHYTPEHHSIS
OTIHCH)

5. OdopmiieHre TUYHBIX JIEIT.

Crnucok uTepaTypsl:

1.Koxxanoa E. [Ilpuka3sl Mo JUYHOMY COCTaBy B NpOU3BOJILHOU (hopme //[lenonpousBoacTBO U

JOKYMEHTOO00POT Ha MpeAnpusITUN» ssHBaph 2016.

2. Koxanosa E. Uto nenarb ¢ HEeBOCTpeOOBAaHHBIMH TPYAOBBIMU KHIKKaMu? // JlenonponsBoAcTBO U
JOKYMEHTO000POT Ha peanpustum» mapt 2017.

3. Memepuna T.A. CoxpaHeHue M yHopsAOYEHHE AapXUBHBIX JOKYMEHTOB, YNPa3JHEHHBIX B XOJ€
aJIMHHHUCTPATUBHON pedopMbl (efepatbHBIX OPraHOB MCHOJHUTEIBHON // OTEYeCTBCHHBIC APXHBHI.
2005. Ne 3. C. 21-26.

4. Pynuna H., KoxanoBa E. JluyHble KapTOYKH U JMYHBIE A€Jia: CHUCTEMaTHU3alys, OINEepaTUBHOE
XpaHEeHHE | nepeada B apxuB. // Jlenonpons3BoACTBO U JOKYMEHTOOOOPOT Ha MPEIIpUSTHI» arpeib
2018.

5. Pynuna H. IlonroroBka M mepenada JOKYMEHTOB B APXUBHOE YUYPEXKACHUE NPU JIUKBUAALMHU
(6ankporcTBe) opraHuzanuu. // JIemonporu3BOACTBO U TOKYMEHTOOOOPOT Ha MPEANPUSITHIY HIOHb —
utons 2017.


http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=9256
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=11792
http://www.delo-press.ru/authors.php?n=1470
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Tema 4. Paznen 4. Coxpanenue, ynopaoouenue u UCnoOAb306aHUE OOKYMEHMOE NO JAUUHOMY
cocmagy Ha cospemennom ymane. IIpoonemol u peuienus.

Bomnpocs! it 06cyxaeHus:

1. oO1ue npaBuiIa XpaHEeHUs U Iepejaun KaJJpoBOM JTOKyMEHTALUH,

2. mepeaaya TOKYMEHTOB Ha XpaHEHHE IPABONPEEMHUKY,

3. mepemava JTOKyMEHTOB M3 apXWBa OPTaHMU3allMU HA TOCYNAapCTBEHHOE XpaHEHHE U TNepeaada
JOKYMEHTOB, O0pa30oBaBIIMXCS B JCATEIBHOCTH OpPTaHM3alMH, JUKBUIUPOBAHHBIX B  XOJI€
OaHKpOTCTBA.

4. oOecriedyeHMe XpaHEHUs €1 10 JIMYHOMY COCTaBy B apXuB€ OpraHu3alud U
TOCYJJapCTBEHHOM apXHBe.

Crucok Jureparypsl:

1. Apruzos A.H., Msakymes C.JI. CoxpaHeHHE U UCIOJIb30BAaHUE JOKYMEHTOB IO JINYHOMY
cocCTaBy: IpoIioe, HacTosmiee, Oynymee // OreuectBeHHble apxuBbl. 2005. Ne 4. C. 20-29.

2. AdanaceeBa JLII. Ilpobrema pgocTyma K apXWMBHBIM JOKYMEHTaM, COJAEPKaIUM
nepcoHanbHble qannble // JlenonpousBoactro. 2006. Ne 4.

3. bBorateiperko 3. HoBelme TeHAEHIMH 3aIIUTHl MEPCOHAIBHBIX JAHHBIX PAOOTHUKA B
poccuiickoM TpyaoBoMm npase // Cekperapckoe aemo. 2006. Ne 11.

4. Bbposuna A.A. Yynposa D.I'. IlepconndunmpoBannas nH(popmMaius o rpakaaHax B apXuBax
noJDKHA cTaTh nosiHee // OteuecTBeHHbIe apXuBhl. 2006. No 4.

5. bypoBa E.M. Oco0eHHOCTM KOMIIJIEKTOBaHHMSI apXMBOB JOKYMEHTaMHU IE€PCOHAIBHOTO
xapakrtepa // lenonpoussoactso. 2007. Ne 1-3.

6. Bonkoa 1.B. OcoOeHHOCTH HCIIOTHEHUS 3aIPOCOB COIMAIBHO — MPABOBOTO Xapakrepa //
Becthuk apxusucra. 2011. Ne 3. C. 5-7.

7. BonkoBa MW.B., Jlertapera W.A. ApXuBHBIE JOKYMEHTHI C KOH(MUICHIIUATHLHON
uHpopMalMell M ee UCIOJIb30BaHHE COIJIACHO POCCHUIICKOMY 3aKOHOJATENIbCTBY.//
«OteuecTBeHHBbIE apXUBbD», 2016. Ne 2. C. 40-51.

8. T'opseBa T.M. Kak coxpansitor nokymentsl B PUAJIN // OteuectBennsie apxuBbl.  2008.
Ne. 3. C. 35-38.

9. Hertspesa M.A. Jloctyn K apXWBHBIM JIOKyMEHTaM IO JUYHOMY cocTaBy. // CIpaBOYHUK
kagposuka. 2012. Ne 1. C. 58-62.

10. Koskanosa EBrenwns. Beiaem uctopudeckyto cripaBky opranusanuu // KaapoBas ciyx0a u

yIpaBieHUE IEPCOHATIOM ITpenpusITHs» Mai 2017.
11. KoxxanoBa Eprenus. Beimaga oTaenom KaapoB apXHUBHBIX CIPABOK, KOMHM, BBITHUCOK //

Kanposas cinyx0a 1 ynpaBieHre epcoHaIoM MpeanpusiTish anpens 2016.

12. KoxxanoBa EBrenus. JloKyMeHTHI ¢ TEepCOHAJIBHBIMU JaHHBIMH B apxuBe. // Kaaposas
CiTy>0a M yIrpaBJjieHHuEe TIEPCOHATIOM MPEIPpUsATUs» Utoib 2017.

13. [1aBnoBa T.®. ®opmupoBaHre HOPMATUBHON 0a3bl OOECIIEUEHUS TOCTYIIA MOJIb30BaTeNeh K
apXHMBHBIM JIOKYMEHTaM ¢ KOH(UICHIMAIBHBIMU CBEICHUSAMH O rpaxaaHax 1991-2007. //
OteuectBenHble apxuBbl. 2008. Ne 2. C. 40-45.

14. Tankuaa A.O. Jlena o Ha3HAYEHUM TCHCHN WHBAJIUIAM BOWHBI U CEMbSM 3alllUTHUKOB
Popunbl He TepsitoT ieHHOCTH. // «OTteuecTBeHHBbIE apXuBbl». 2017. Ne 4. C. 134-136

15. TymanoB B.E. JlokyMeHTBl MO JUYHOMY cOCTaBy MOCKOBCKOI'O HapOJHOTO OIOIYEHUS

TpeOyroT OepexxkHoro otHomeHus // «OreyecTBeHHble apxuBb». 2017. Ne 4. C. 136-139.
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9.2 MeToan4yecKkne peKOMEHIANMH 10 MOAT0TOBKEe NMUCbMEHHBIX padoT

B pa3zznen BriIroueHbl TpeOOBaHUS K MOATOTOBKE, COACPIKAHUIO, M O(OPMIICHHIO MTHMCbMEHHBIX
paboT MpeayCMOTPEHHBIX Y4YeOHBIM TUTAHOM WM paboueld mporpaMMoi (KypcoBasi pabora, dcce,
pedepat, noxinan u T.m.). [lpu Hammuum KadeapaabHbIX WK (PAKyJIBTETCKMX PEKOMEHIAIUH Mo
MOATOTOBKE TMHUCBMEHHBIX paboT pazmen Biiatouaetcs B PIIJ] mo ycMmoTpeHuto mpemojaBarens -
COCTaBHTEJISL.

B nmanHBIN pa3men Mbl BKIIOYWIA PEKOMEHIANNHU K TIOATOTOBKE, COJEPXKAHUI0 B 0(hOpMIICHUIO
MUCbMEHHBIX Pa0OT, MPEAYCMOTPEHHBIX Y4YEeOHBIM IUIAHOM WM pabouell mporpamMmoil (KypcoBas
pabora, scce, pedepaT, AOKIaA W T.IM.). TakuMm o00pa3oM, PEKOMEHIAIIMU OTPaKaroT OOIIue
TpeOOBaHMS K MUCHbMEHHOMN paboTe, TpeOOBaHUS K €€ COJIepKaHnI0, 00BEMY U CTPYKTYpeE.

[Iucemennas pabota siBisieTcss GOpMOM OpraHM3allMd HAYYHOTO MaTepHala, OTpakarolen
JOTUKY HCCIeOBaHMs, OOECIeUMBAIONICH €IUHCTBO M B3aWMOCBS3aHHOCTh BCEX JJIEMEHTOB
conepxanus. CTpyKTypa MarucTepckoil paboThl JODKHA COOTBETCTBOBATH KPUTEPHUSAM IIEIOCTHOCTH,
CHCTEMHOCTH, CBSI3HOCTH U COpPa3MEpHOCTH (COOTBETCTBHUS 00BbeMa (parMeHTa TEKCTa ero Hay4dHOM
€MKOCTH).

IIpu BbIOOpe Ha3BaHMA pabOTHl ClEAyeT IOMHHUTh, YTO OHO JOJDKHO OBITh SICHBIM,
Ooubmmorpaueck TOYHBIM, COJIEPYKATEIIBHO OMNPENCICHHBIM, TPOOJIEMHBIM, KOMITAKTHBIM |
JIUTEPaTyPHBIM.

OOs3aTeNnbHBIMA  CTPYKTYPHBIMH DJIEMEHTAMH TTUCHMEHHOW pa0OTHl SBIISIOTCS BBENCHHE,
OCHOBHAs 4aCTh, 3aKJII0YeHUE U OMOIHOrpadMuecKuil CUCOK/CIUCOK HCTOYHUKOB U JINTEPATYPHI.

PaboTel MOTYT BBITIOJHSTHECS B pa3HBIX >kaHpaxX. U ciemyer m3HavaiabHO OMpPENENTUTH STOT
xaHp. OIHO J1eno, ecnu TOTOBUTCS Y4eOHbIH TekcT. OH JOJKEH MNPOJEeMOHCTPHPOBATH HAIIy
KBaJTM(PHUKAIHIO, COOCTBEHHO HCCIIEIOBATEIBCKIE PE3YIIbTAaThl TaM JKEIATEIbHBI, HO HE 00s3aTeIbHBI.
Jlpyroe - eciam pedb HJIET O CaMOCTOSITEIbHOH HCClefoBaTeIbCKOW paboTe, KoTopas oOpalieHa K
npodeccronanaMm. Tperbe - ecni Mbl 3aJyMalid TaK Ha3bIBAEMBIH HAayYHO-TIOMYJISIPHBIN TEKCT,
KOTOPBII apecoBaH He TOJIBKO NMpodheccHoHaIbHON, HO U 0oJiee IIMPOKON ayJAUTOPHUH.

OOyuarommiicsi  JAOKEH  MPOJEMOHCTPHPOBATH B  KOHTPOJBHOW  paboTe  BIajieHUe
TEPMUHOJIOTMYECKUM  allaparoM  MEXAUCHUIUIMHAPHOCTH, 3HAHHE  METOJOB  COLMAJIbHBIX,
TYMaHHUTapHBIX, E€CTECTBCHHOHAYYHBIX JUCIUIUIMH, TPHUMEHSIEMBIX B HWCTOpHOTpaQHUECKOW U
UCTOYHHUKOBEIYECKON TpakTuke. [Ipy 3TOM aKTHBHO HCHOJB3YIOTCS MOJyYEHHBIE B XOJI€ OCBOCHHS
JMICIIUTUTMHBI 3HAHUST MEXIUCIUTUTUHAPHBIX TIOJIX0/I0B, UCIIOJIE3YEMBIX B UCTOPHOTpAQHH H3ydaeMOit
TEMbI M POJICTBEHHOM €il mpobiiemaTuke.

Crtpykrypa paboThl JOJIKHA COOTBETCTBOBATh YTBEpkKAeHHOMY pykoBoauTeneMm BKP miany u,
KaK MpaBWJIO, COCTOATh M3 CIEAYIOUIMX 4YacTed: TUTYJIBHOTO JIMCTA, OIJIABICHHS, BBEICHUS,
0o003HaUeHU M CcOKpalleHud (Ipu HEeoOXOIMMOCTH), OCHOBHOM uacTu (TnaB u mnaparpados),
3aKIIIOYEHHUS, CIIMCKA HUCIOJIb30BAHHONW JIUTEPATYpPhl U MUCTOYHUKOB, MPHIIOKEHHUH, BCIIOMOTATEIbHBIX
yKazaTenei (pu HEO0OXOIMMOCTH), rpadguIecKoit 4acTH (WILTIOCTPAITMOHHBIH
MaTepuai/npesentanus). O0muit 06beM AUIIOMHON paboThl 6e3 mpunoxenuit —100 cTpanu.
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[Ipunoxxenue 1. AHHOTaLUA
paboueii mporpaMmsbl AUCIUIUIAHBL

AHHOTAIIAA PABOYEH ITPOT'PAMMBI JIJUCIIUILIUHBI

JluctmiuinHa «ApPXHBBI JIOKYMEHTOB IO JIMYHOMY COCTaBY» peaim3yercss Ha (akynbTeTe
apXUBOBEACHUA U JOKYMEHTOBeIeHUs Kaeapoit apXuBOBEACHHUS.
enp muCUUTIITUHBI «APXUBBI TIOKYMEHTOB 10 JINYHOMY COCTaBY»: U3YUEHHE TEOPETUUECKUX U
METOJIMYECKUX OCHOB DPA0OTHI C JOKYMEHTAMHU IO JIMYHOMY COCTaBy B apXWBax: OpraHU3allui,
TOCYJapCTBEHHBIX W  MYHHUIMIAIBHBIX  apXMBaX W  OCHOBHBIX  HaIlpaBJICHUW  pabOThI
CHeIUATN3UPOBAHHBIX APXUBOB O JINYHOMY COCTaBYy.
3agaum:
1. u3ydyeHne ¥ OCBOCHHE HABBIKOB O(POPMIICHUS KaIPOBBIX JOKYMEHTOB ISl Mepeadyu B apXuB
OpraHU3alMK U MOCIEAYOUIEr0 XPAHEHHS B ApXUBE;
2. W3y4YeHHWE METOAWKHA W OCOOCHHOCTEH MPOBEACHMS DKCIEPTH3bl IIEHHOCTH JIOKYMEHTOB IO
JUYHOMY COCTaBY;
4. W3yd4eHHE METOIUKUA U OCOOCHHOCTEHW OMUCAHWs, COCTABJIICHHS CIPAaBOYHO-TIOUCKOBBIX CUCTEM
10 JOKYMEHTaM I10 JIMYHOMY COCTaBY;
3. u3y4YeHUe METOJUKH U OCOOECHHOCTEH XpaHEHUs JOKYMEHTOB IIEPCOHATILHOTO XapaKTepa;
4. BbIpa0OTKA HABBIKOB HAYYHO-TEXHUYECKOM 00paOOTKU JOKYMEHTOB;
5. 3HaHWe TmTpaBwI O(OpPMIIEHUS KAAPOBBIX JOKYMEHTOB Ha CTaJud apXUBUPOBAHUS H
MOCJIEIYIOIIEr0 XpaHEHUs B apXUBE;
6. u3ydYeHHE OCOOEHHOCTEH HCIOJB30BaHUSA JOKYMEHTOB IEPCOHAIBHOTO XapaKTepa W 3allUThI
MEPCOHAJIBHBIX IAHHBIX B XOJI€ UCIIOJIb30BaHMUS.
JAucuuniinHa HanpapJjeHa Ha GOpMHUPOBaHMeE CJACAYIOIMIUX KOMIETEHIUM:
IIK-1 CnoocobHOCTh  NPUMEHSITh  HAYYHO-METOJAMYECKHE  OCHOBBI  JIOKYMEHTOBEIEHUS U
apXUBOBEACHUS B MpodeccuoHabHOM cdepe
B pe3yabTate 0cBOEHUSI TUCHMIIMHBI 00Yy4YAIOIIMIACH 10JIZKEH:
3HaTh:
- TpeOOBaHUs K OPraHU3allUU XPAHEHHS JOKYMEHTOB 10 JUYHOMY COCTaBY
YMeTh:
- AaHAJIU3UPOBATH IIEHHOCTh IOKYMEHTOB C IEJIbI0 UX XPaHEHUS
Braners:
- HaBBIKAMHM  COCTAaBJICHUS OINHWCEW JeJ, MOATOTOBKM JeNl K Tepeaade B apXWB OpraHU3AIlNH,
roCyJapCTBEHHBIN WJIM MyHULIMIIATIbHBIN apXUB
- HaBBIKAMU y4eTa U 00€CTI€UeHUs COXPAHHOCTH JJOKYMEHTOB B apXHBE
- HaABbIKAMHU COBEPIIEHCTBOBAHMUS PAOOTHI C APXHUBHBIMU JOKYMEHTAMH OpTaHM3aIlMH XpaHEHHS
JIOKyMEHTOB
[To mucrumnvHe MpeaycMOTpeHa MPOMEXKYTOUHas aTTecTalus B hopMe 3auema.
OO0mast TpyT0eMKOCTh OCBOCHHSI AUCIHUILINHBI « APXUBBI JOKYMEHTOB TI0 JIAMYHOMY COCTaBY»
cocTaBisieT 3 3aueTHBIE equHHUIBI, 108 yacos.
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